Job Description: Hooksett School District Moderator

In accordance with NHRSA 40:4, the School District Moderator is elected every two
years by the voters in March. Moderator plays a crucial role in the smooth execution of
Hooksett School District’s Deliberative Session, Approval of Warrant Articles, and
Elections and much of the role is prescribed by NH state law and the Hooksett School
District.

Term begins immediately after elections and Moderator serves until the end of their
responsibilities or until the next Moderator is elected, whichever comes later. The
Moderator shall preside over the school district Deliberative Session, regulate the
business thereof, decide questions of order, and make a public declaration of every
vote passed.

Key Dates and Responsibilities/Annual Cycle:

1. Meet/communicate throughout the year with School Board, School District
Moderator, and Town Clerk as needed.

2. Attend Town Election Committee meeting (Early to mid-January) to review plans for
Election Day.

3. Attend SB2 Moderator training annually early to mid-January. Currently
held virtually and run by NH Municipal Association (NHMA) of which the
Town is a member. SAU office will enroll Moderator.

4. Attend Blank Ballot Count date (February-March) to meet with Town Moderator to
train on voting machine and test ballots for upcoming March election day.

5. Update Moderator Rules annually and submit (usually early January) to School
Board Chair and Deliberative Session committee char of inclusion in annual
Warrant Article handbook.

6. Run the Deliberative Session — between end of January and beginning of
February in accordance with laws set forth by Secretary of State.

7. Assist Town Moderator and Town Clerk on Election Day when School District
Elections are same day.

8. Report back to the Hooksett School Board at a regularly-scheduled meeting after
Election Day on the success of the year’s process.

9. Any other responsibilities as prescribed by law and/or as requested or required by
the Hooksett School Board.
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